
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


Microsoft Word -  Bid Terms & Conditions New.doc
jmuehe
D:20061027155603- 05'00'
D:20061027155603- 05'00'
Vendor Information:
Agency to Invoice:
Delivery Address:
Submittal Information
Accounting Department
Texas State Library and Archives Commission
P.O. Box 12516
Austin, Texas 78711
512-463-5471
Texas State Library and Archives Commission
1201 Brazos Street, Room 309 Austin, Texas 78701
This page must be signed and submitted with the proposal packet by the date and time listed    
 in Section 3.1.
  
Coversheets not signed or submitted after time and date listed in Section 3.1  will be disqualified.
Agency Contact
Physical Address
Delivery Notice
Jill Sutherland CTPM, CTCM Phone: 512-936-2774
Email: jsutherland@tsl.texas.gov  Fax: 512-475-3393
1201 Brazos Street
Austin, Texas 78701
Room: 309
If bid will arrive via hand delivery or mail, bid must be placed in an envelope with the bid opening date, time, and requisition number annotated immediately below the return address on a SEALED ENVELOPE.
Late and/or unsigned bids will be disqualified. 
Person signing must have the authority to bind the company in a contract.
* If a Texas address is shown as the address of the bidder, bidder will be considered a Texas Resident Bidder as defined in Rule 1 TAC 113.2, unless bidder states otherwise.
The Vendor ID Number is the Payee Identification Number assigned and used by the Comptroller of Public Accounts of Texas to process payment 
for goods/services.  Enter this number in the box above.  
If this number is not known, please visit http://www.window.state.tx.us/taxinfo/taxforms/ap-152.pdf  Please also enter you Federal Employers
Identification number in the box provided above.
In an effort to minimize identity left, every company MUST have an Employer Identification Number (EIN), prior to award of a contract.  For
information on obtaining your EIN, you may call the IRS at 800-829-4933 or visit http://www.irs.gov/businesses/
Preferences 
In case of tie bids, one or more preferences described in TAC Rule 113.8 and listed below will be used to make an award.  Tie bids which cannot be
resolved by application of one or more preferences shall be made by drawing lots.  Please refer to 2.38 of the Texas Procurement Manual for more
information on preferences.
Quote FOB Destination, freight prepaid & allowed unless otherwise stated
within the specifications.
Cash discounts are not considered in determining award. Cash discounts offered will be taken if earned.
Texas State Library and Archives Commission
Offer Coversheet
RFO #: 306-14-8485
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